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Conference Centre Room Agreement
Please email any questions to eap.services@hines.com or call 403-592-2888. 

Eighth Avenue Place (the “Building”) contains a conference centre (the “Conference Centre”), located on the 4th 
floor of the east tower of the Building. The Conference Centre is approximately 3,500 square feet and is located on 
the 4th floor of the east tower (Suite 400), adjacent to the Hines Property Management Office. It is comprised of 
three large rooms which can be combined to hold up to 125 people theatre style and two smaller break-out rooms 
for private meetings. 

Between: 

The “Licensor”: IMMEUBLES SNPL INC. / SNPL PROPERTIES INC., ARI 8AP GP INC., as general partner for and 
on behalf of, ARI 8AP INVESTMENTS LP, and PENNY LANE II LIMITED PARTNERSHIP, by its General Partner 
PENNY LANE SHOPPING CENTRE LTD. by its agent Hines Canada Property Services ULC 

And 

The “Licensee”:  A business, organization, or individual requesting legal permission to use the Licensed Area. 

In consideration of the mutual covenants and agreements between the parties, the receipt and sufficiency of which 
are acknowledged, the parties agree as follows: 

1. Definitions:

In this Agreement: 

“Building” means: Eighth Avenue Place 

“Licensed Area” means: Conference Centre, 4th Floor of the East Tower of the Building Conference 
Centre room(s) booked (A, B, C, D or E) 

� A 

� B 

� C 

� D 

� E 

“License Period” means: Date and time requested by Licensee to use the Licensed Area. 

“License Fee” means:  The applicable room rental rate detailed in Paragraph 19 below. 

“Licensee Information” means: 

Date of Application: 

Licensee Company Name: 

Licensee Address: 

Event Coordinator Name: 

Event Coordinator Phone #: 
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Number of Attendees: 

Licensed Period Date(s): Start Date: End Date: 

Licensed Period Time(s): Start Time: End Time: 

Licensed Area: A D 

B E 

C Other 

Describe Use of License Area: 

Registration Table(s): Yes No 

Catering Table(s): Yes No 

Apply Conf. Centre Credits: Yes No 

Licensed Fee (Admin & GST): 

Will the Licensee hire an event planner and/or reserve catering for this event? 

Event Planner/Catering: Yes No 

Contact Name: 

Phone Number: 

Specify Signage Required: 

Do you require use of the loading dock? There is a 30-minute time limit for loading and unloading. 

Loading Dock Parking: Yes No 

Number of Stalls Required: 

Do you require use of the service elevator? The service elevator can only be booked afterhours and 
available on a first come, first serve basis. 

Service Elevator Booking: Yes No 

Will the Licensee serve alcohol in the Licensed Area? AGLC Liquor License (In Alberta, you need a 
special event license to sell or provide liquor at private events, which are open to invited guests or 
members only.) 

AGLC Liquor License: Yes No 

Additional Information: 
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2. Permit - The Licensor hereby grants to the Licensee a revocable license to use the Licensed Area for the Use
(as defined in Paragraph 8) during the Licensed Period on the terms and conditions contained in this
Agreement, so long as the Licensee’s lease for premises located within the Building (the “Lease”) is in good
standing.

3. Maintenance and Repair - The Licensee accepts the Licensed Area in an “as is” condition depending on the
configuration style required for the Use. The Licensee will return the Licensed Area and its contents to the
Licensor in the same condition as they were made available to the Licensee; in a clean, neat, safe and orderly
condition. Upon return of the Licensed Area, the Licensee will immediately notify the Licensor of any damage
caused by the Licensee to the Licensed Area or any repairs which are required to be made to the Licensed
Area and the Licensor may, at its option and without in any way limiting the obligations of the Licensee under
this Agreement, carry out and complete such repairs. All costs incurred by the Licensor, plus an administration
fee of 15% of such costs, will be paid by the Licensee to the Licensor upon demand. The Licensee will not make
any alterations or renovations of any nature or kind whatsoever to the Licensed Area without the prior written
approval of the Licensor, acting in its sole discretion.

4. Utilities - The Licensor shall provide reasonable levels of heat, light, and electricity (the “Utilities”) to the
Licensed Area at the Licensor’s expense during Business Hours. The Licensor shall not be liable for interruption,
cessation or failure in the supply of the Utilities, services or systems in, to or serving the Building or the Licensed
Area, whether they are supplied by the Licensor or others. Afterhours Utilities will be charged at an hourly rate
of $65.00 per hour including a 15% administrative fee plus GST.

5. Permits - The Licensee will obtain, at its expense, all applicable municipal, provincial and federal licenses,
permits and authorizations required for the Use and will, upon request, provide the Licensor with proof of having
obtained them.

6. Control of Building - The Licensee acknowledges and agrees that the Building is at all times under the
exclusive control of the Licensor. The Licensee will (a) comply with all applicable laws and by-laws and with all
rules, regulations and directives, written or oral from time to time established by the Licensor in respect of the
Building or the Licensed Area, including, without limitation, those rules and regulations listed on Schedule A
attached, and (b) cause its officers, agents, servants, employees, contractors, customers, invitees and all
persons having business with the Licensee to comply with all such laws, by-laws, rules, regulations and
directives.

7. Use of Licensed Area - The Licensed Area shall be used only for conferences, business meetings and
presentations, workshops or special events, as first approved by the Licensor, acting in its sole discretion (the
“Use”). The Licensee will at all times during the License Period, actively and diligently make use of the Licensed
Area in a first-class, reputable manner befitting the reputation and image of the Building.

8. Insurance - The Licensee will obtain and maintain at all times during the License Period comprehensive public
liability and property damage insurance coverage on an occurrence basis with respect to the Licensed Area
and the Licensee’s use of the Building. This insurance must have inclusive limits of not less than $5,000,000
for each occurrence, or such higher limits as the Licensor requires from time to time, with the Licensor named
as an additional insured. The Licensee will provide the Licensor, upon demand, with proof of such insurance
coverage in a form satisfactory to the Licensor.

9. Release - None of the Licensor, any owner (each, an “Owner”) of the Building (if other than the Licensor),
property manager, (“Manager”) any mortgagee or other security holder (“Mortgagee”) of the Building
(collectively and individually, “Released Persons”) will be liable for any (i) death or injury arising from any
occurrence in, upon, at, or relating to the Licensed Area or the Building or damage to property of the Licensee
or of others located in the Licensed Area or elsewhere; (ii) loss of or damage to, or loss of use of, property of
the Licensee or others which is located in the Licensed Area or on any other part of the Building; or (iii) death,
injury, loss or damage to persons or property resulting from fire, explosion, falling plaster, steam, gas, electricity,
water, rain, flood, snow or leaks from any part of the Licensed Area or the Building, or from pipes, appliances,
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plumbing works, roof or subsurface of any floor or ceiling, or from the street or any other place, provided that 
such was not the result of the Licensor’s, Manager’s and/ or any Owner’s gross negligence or willful misconduct. 
Further, without limiting the generality of the foregoing, no Released Person shall be liable for damage caused by 
other licensees, tenants or persons in the Building, by occupants of property adjacent to the Building or by the 
public, or caused by construction or by any other private, public, or quasi-public work. In this paragraph and in 
Paragraph 14, “Licensor”, “Owner” “Manager” and “Mortgagee” includes the directors, officers, employees (while 
in the ordinary course of their employment) and agents of the Licensor, Owner and Mortgagee, as the case may 
be, and the Licensor, Owner and Mortgagee, as the case may be, solely for the purpose of this paragraph, is 
the agent or trustee of, and for the benefit of, each of them, respectively.  

10. Indemnity - Notwithstanding anything in this Agreement to the contrary, the Licensee will indemnify the
Released Persons and save them harmless from all losses (including loss of the Booking Fee and the License
Fee payable by the Licensee under this Agreement), claims, actions, damages, liabilities and expenses in
connection with loss of life, personal injury, damage to property or any other loss or injury arising from this
Agreement, or any occurrence in, on, or at the Licensed Area, or the occupancy or use by the Licensee of the
Licensed Area, or any part of it, or occasioned wholly or in part by any act or omission of the Licensee or by
anyone permitted to be in the Licensed Area or the Building by the Licensee, provided that such was not the result
of the Licensor’s, Manager’s and/ or any Owner’s gross negligence or willful misconduct.

11. Limitation of Liability - Any liability of an Owner under this Agreement shall be limited to its interest in the
Building from time to time. If the Owner consists of more than one person, the liability of such Owner shall be
several and limited to its percentage interest in the Building.

12. No Transfer - The Licensee may not assign, sub-license, or otherwise transfer this Agreement or its interest
herein or permit any other person to share occupancy or to take occupancy of the Licensed Area without the
prior written consent of the Licensor, which may be unreasonably withheld.

13. Default by Licensee – If the Licensee fails to pay any amounts due pursuant to this Agreement or perform any
other terms, obligations or conditions of this Agreement to be observed or performed by the License, then, in
addition to any other rights or remedies the Licensor has pursuant to this Agreement or at law, the Licensor may
terminate this Agreement without notice and repossess the Licensed Area. In such event, the Licensee will
immediately vacate the Licensed Area and will have no further rights or entitlement with respect to it.

14. Notice - Notices, demands, requests, consents, approvals or other instruments under this Agreement will be in
writing and will be delivered in person or sent by email and addressed (a) if to the Licensor, to the address set
out on page 1 or to such other person at any other address that the Licensor designates by written notice, and
(b) if to the Licensee, to the Licensee’s address for notice as set out in the Lease. A notice, demand, request,
consent, or approvals will be considered to have been given or made on the day that it is delivered. Either party
may notify the other in writing of a change of the address set out above and the address specified in the notice
will be considered the address of the party for the giving of notices under this License.

15. Entire Agreement - This Agreement (including any Schedules attached hereto) contains the entire agreement
between the parties concerning the subject matter of this Agreement. The Licensee expressly disclaims reliance
on any promises, inducements, representations, warranties, collateral agreements or conditions in entering into
this Agreement other than as expressly set out in this Agreement. Time is of the essence under this Agreement.
This Agreement shall be governed by and construed in accordance with the laws of the province of Alberta.

16. Cancellation – If the Licensee cancels its booking within 72 hours from the License Period, then the booking will
be subject to a cancellation charge of 100% of the License Fee will be applied to the Licensee’s Contra Account
(as defined below) or will be billed to the Licensee independently and invoiced at the end of the current month.
If the Licensee fails to attend the Licensed Area during the Licensed Period, 100% of the License Fee will be
billed to the Licensee independently and invoiced at the end of the current month.

17. Moving Furniture – Setup of furniture must be completed by the Licensee for the License Period, so long as
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such furniture is returned to its original orientation at the end of the License Period. Common area furniture 
outside the Licensed Area cannot be relocated. 

18. License Fee – The room rental rates payable by the Licensee are as follows:

Room 
Full Day 

Business Hours 
6:00 am - 6:00pm 

Half Day 
Business Hours 

6:00 am - 12:00 pm 
1:00pm – 6:00pm 

Afterhours Hourly Rate 
6:00 pm – 6:00 am 
Weekdays, All Day 

Weekends 

A $500 $350 $150 

B $400 $250 $125 

C $350 $200 $100 

D $200 $125 $50 

E $200 $125 $50 

AB $750 $450 $225 

BC $650 $350 $200 

ABC $1,000 $650 $275 

A. Licensee’s Account Usage – Credits will be withdrawn from the Licensee’s account the (the "Tenant
Account") immediately after the License Period. If the booking is cancelled more than 72 hours before
the License Period, then the credits will be added back to the Licensee’s Contra Account. If the Licensee
chooses not to use its Tenant Account credits or runs out of credits, the Licensee will, pursuant to the
Lease, be charged the License Fee, including a 15% administrative fee plus GST.

B. Partial Time-Slot Bookings - If the Licensee requires the Licensed Area only for a lunch hour or a few
hours, the Licensee is still required to book the Licensed Area based on the above time slots.

C. Conference Centre Supplies – Select the items required for your meeting or event. The items at an
additional cost will be added to a quote for approval.

� Afterhours HVAC - $65.00/hour 

� Parking Validation - $35/day (business hours), $2/flat (afterhours) 

� Afterhours Cleaning – 3 hour minimum (quote supplied by cleaning contractor) 

� Afterhours Security – 3 hour minimum (quote supplied by security contractor) 

� Conference Centre Table - 6' x 2' 

� Foldable Cocktail Table 32" Diameter 

� LOFT Interactive Display - Touchscreen, Digital Whiteboard 
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Owl Labs Meeting Camera - 360 Degree Webcam 

Projector & Screen 

Podium/Lectern 

Wireless Microphone 

Wireless Lapel Microphone 

HDMI to VGA Adapter 

HDMI Cable - Extra Long 

HDMI Cable - Standard Length 

DisplayPort to HDMI Cable 

VGA Cable 

Lightning Adapter to HDMI Cable 

Mini DisplayPort (male) 

Mini DisplayPort (female) 

Extension Cord 

Power Bar 

Extension Cord Protector 

Mobile Dry Erase Board 

Dry Erase Easel - Tripod 

Flipchart Paper Pad 

Whiteboard Markers 

Whiteboard Cleaning Spray 

Whiteboard Erasers 

Stretch Fabric Table Covers (Black) - 72" x 30"

Stretch Fabric Table Covers (Black) - 30" Round

Pleated Table Skirts (Black) - 72" x 30" 

Fabric Tablecloths (Black)  

Fabric Tablecloths (White) 
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� Utility Cart 

� Mobile Pan Rack & Pans 

� Drinking Glasses 

� Wine Glasses 

� Champagne Glasses 

� Water Pitchers 

� EAP Pens  

� EAP Paper Pads 

19. Room Capacities & Configuration Styles - Please see configuration styles that room can be arranged in
and their associated capacities:

Room 
Name 

Boardro
om 
(1) 

Small 
Groups 

(2) 

Theatre w/ 
Podium (3) 

Classroom 
(4) 

Theatre w/ 
Screens (5) 

Theatre w/ 
Cocktail (6) 

U-Shape
(7)

A 28 32 42 30 50 23 

B 26 32 42 24 40 21 

C 14 16 21 12 25 12 

AB 54 64 91 54 95 75 44 

BC 40 48 63 36 70 50 33 

ABC 68 80 118 66 125 80 56 

D or E 6 

Please note - the above capacities are with space for catering tables and projector usage. 

20. Execution & Delivery – This Agreement may be executed in any number of counterparts, with the same effect
as if both parties had signed the same document and will become effective once the Licensee has signed. The
parties agree that the delivery of an executed copy of this Agreement electronically in Portable Document
Format (PDF) or through the Eighth Avenue Place Tenant Building App shall be legal and binding and shall have
the same full force and effect as if the original executed copy of this Agreement had been delivered.
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Licensor: HINES CANADA MANAGEMENT COMPANY II, ULC, as authorized agent for 
IMMEUBLES SNPL INC./SNPL PROPERTIES INC., ARI 8AP GP INC., as General 
Partner for and on behalf of, ARI 8AP INVESTMENTS LP and PENNY LANE II 
LIMITED PARTNERSHIP, by its general partner, PENNY LANE SHOPPING 
CENTRE LTD. 

Per: 

Licensee (Tenant): 
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Schedule A 
Rules & Regulations 

1. Security: The Licensor may from time to time adopt appropriate systems and procedures for the security 
or safety of the Building, any persons occupying, using or entering the same, or any equipment, finishing’s 
or contents thereof, and the Licensee shall comply with the Licensor’s reasonable requirements relative 
thereto. 

2. Personal Use of Licensed Area: The Licensed Area shall not be used or permitted to be used for 
residential, lodging or sleeping purposes or for the storage of personal effects or property. 

3. Heavy Articles: The Licensee shall not place in or move about the Licensed Area without the Licensor’s 
prior written consent any heavy article which, in the Licensor’s reasonable opinion, may damage the 
Building. 

4. Deliveries: The Licensee shall ensure that deliveries of materials and supplies to the Building are made 
through the loading dock and shall promptly pay or cause to be paid to the Licensor the cost of repairing 
any damage in the Building caused by any person making such deliveries. 

5. Furniture and Equipment: The Licensee shall ensure that furniture and equipment being moved into or 
out of the Licensed Area is moved through such entrances, elevators and corridors and at such times as 
may from time to time be designated by the Licensor, and by movers approved by the Licensor, and shall 
promptly pay or cause to be paid to the Licensor the cost of repairing any damage in the Building caused 
thereby. 

6. Solicitations: The Licensor reserves the right to restrict or prohibit canvassing, soliciting or peddling in the 
Building. 

7. Refuse: The Licensee shall place all refuse in proper receptacles provided by the Landlord for the Licensed 
Area. 

8. Dangerous or Immoral Activities: The Licensee shall not make any use of the Licensed Area which 
involves the danger of injury to any person, nor shall the same be used for any immoral purpose. 

9. Proper Conduct: The Licensee shall not conduct itself in any manner which is inconsistent with the 
character of the Building as a first quality building, or which will impair the comfort and convenience of other 
tenants in the Building. The Conference Centre is located on a multi-tenant floor and is intended for 
conferences, business meetings and presentations. As such, loud social events will not be permitted during 
operating hours and may be interrupted if the noise is disruptive to other tenants or Conference Centre 
bookings. If the Licensee’s event is disruptive to other bookings taking place, the Licensor may impose a 
penalty on the Licensee consisting of the other booking’s room fee. If the event the Licensee is requesting 
to book is of a social nature, the Licensee shall inform the Licensor in advance so that the Licensor and 
Licensee can discuss appropriate arrangements. 

10. Liquor: If the Licensee intends to serve liquor at its event, a permit must be secured from the AGLC 
beforehand, with a copy submitted to the Manager. A liquor license may be obtained here: 
http://www.aglc.gov.ab.ca/licences/specialevents.asp. 

11. Kitchen: The Licensee may use the Conference Centre Kitchen for food preparation only, no cooking is 
permitted. The kitchen is equipped with a full-length serving counter, refrigerator, dishwasher, ice machine 
and sink. 

12. Catering: The Licensee must coordinate with their catering provider to receive and pick up rentals, supplies  

http://www.aglc.gov.ab.ca/licences/specialevents.asp
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and equipment within the License Period. Any items left in the License Area or Conference Centre kitchen 
will be deemed abandoned and become property of the Licensor and may be removed from the Licensed 
Area and sold or disposed of by the Licensor and the Licensee will be billed for all costs incurred in 
connection with the removal or disposal. 

There are 3 catering providers in the Building: 

Eighth Avenue Trattoria (EAT) 
Suite 210, 525 – 8 Avenue SW 
403-263-9909
www.eattrattoria.ca

Cucina Market Bistro 
515 – 8 Avenue SW 
587-353-6565
www.eatcucina.com

Freshii 
Suite 240, 555 – 8 Avenue SW 
587-353-0971
www.freshii.com/ca

13. Signs: The Licensee shall not paint, display, inscribe, place or affix any sign, picture, advertisement, notice,
lettering or direction on any part of the exterior of the Building or in any common area of the Building without
the Licensor’s prior written consent.

14. Employees, Agents and Invitees: In these Rules and Regulations, the Licensee includes the employees,
agents and invitees of the Licensee and others permitted by the Licensee to use or occupy the Licensed
Area.
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